Instruction Form:  Please fill out the blank form on the 2nd page of this document by entering pertinent information in the gray fields provided. Instructions for filling out form are highlighted in red type below.  

Date

Dear (Name of relative(s) to whom letter is being sent):

My name is (worker’s name) and I am a (job title) with the (agency).  I am writing to let you know that (child’s name) (is going to be/has been) placed in foster care in the custody of our agency as of (date).    
I would like to talk with you about ways you may be able to help (child’s name) during this difficult time.   For example, you may be able to:  

· Help me contact family members or adults who may want to help.  

· Visit, call or email (child’s name).  
· Share pictures of family members.

· Go to school, sports, or after school events. 

· Provide a temporary or permanent home for (child’s name).

· Help support (him or her) and the family in other ways.

Please let me know if you want to talk about how you may be involved with (child’s name), including the possibility of providing a home for (him or her).   Our first goal is always to work with parents so their children can go home and live safely with them.  We also try to find family members who may care for the children until they can go home, or permanently in case the children cannot go home.  We can talk about these options for family members, including:

· Becoming a foster parent, including potential eligibility for kinship guardianship assistance.

· Adoption.

· Going to court to get legal custody.

Family members can receive some money to help pay for food, housing, clothes, school supplies and personal items for the children. Medical care and other services are also available, based on the needs of the children.  

If family members are not able to provide a home, then the children may live with a foster family or be adopted by another family.  When children are adopted by another family, relatives no longer have the option of the children living with them.  

I know this is a lot of information to get in a letter and you probably have many questions.  I will call you soon to talk about any questions and concerns you may have.  We can also talk about how you may be able to help and the options for (child’s name). If you would like to talk sooner, please feel free to call me at (worker’s phone number) or email me at (worker’s e-mail address).

Thank you for your help!  
Sincerely,
Date
Dear      :
My name is       and I am a       with the      .  I am writing to let you know that             placed in foster care in the custody of our agency as of      .
I would like to talk with you about ways you may be able to help       during this difficult time.   For example, you may be able to:  
· Help me contact family members or adults who may want to help.  

· Visit, call or email      .
· Share pictures of family members.

· Go to school, sports, or after school events. 
· Provide a temporary or permanent home for      .
· Help support       and the family in other ways.

Please let me know if you want to talk about how you may be involved with      , including the possibility of providing a home for      .   Our first goal is always to work with parents so their children can go home and live safely with them.  We also try to find family members who may care for the children until they can go home, or permanently in case the children cannot go home.  We can talk about these options for family members, including:

· Becoming a foster parent, including potential eligibility for kinship guardianship assistance.
· Adoption.
· Going to court to get legal custody.

Family members may receive some money to help pay for food, housing, clothes, school supplies and personal items for the children. Medical care and other services are also available, based on the needs of the children.  

If family members are not able to provide a home, then the children may live with a foster family or be adopted by another family.  When children are adopted by another family, relatives no longer have the option of the children living with them.  
I know this is a lot of information to get in a letter and you probably have many questions.  I will call you soon to talk about any questions and concerns you may have.  We can also talk about how you may be able to help and the options for      . If you would like to talk sooner, please feel free to call me at       or email me at      .
Thank you for your help!  
Sincerely,
032-04-0074-02-eng (07/19) 

