	

Virginia Refugee Social Services Employment Program (RSSEP)
REGISTRATION & REFERRAL FORM 
Important Information for Client: By signing this form, you agree to participate in the Refugee Social Services Employment Program (RSSEP). Your active participation is essential to receiving services. This means you are expected to attend all scheduled appointments, participate in job interviews, accept job offers when appropriate, and notify RSSEP staff if you move or become employed. If you do not participate as required, your RSSEP case may be closed. This would end your access to RSSEP services, including English language training, and Refugee Cash Assistance (RCA), if applicable.

VDSS Refugee Cash Assistance (RCA) Rights and Responsibilities: 
· You must provide correct information.
· You must cooperate.
· You must report changes that occur in your situation. Your worker will explain which changes need to be reported. You may appeal decisions or actions if you are dissatisfied. 
· You may review your case record during the agency’s business hours.

	First Name 
	Middle Name 
	Last Name 

	 
	 
	 

	Home Address
	Cellular Phone Number 

	 
	 

	Provider Agency Name 
	 

	RSSEP Case Worker Name 
	 

	RSSEP Case Worker Phone Number 
	 

	Client Signature 
	Date Signed 

	 
	 

	Instructions for DSS Intake Worker 

	Applicants must register for RSSEP as a condition of eligibility for Refugee Cash Assistance (RCA). RCA applicants are exempt from the RSSEP work registration requirement if they are 65 years of age or older, will not reach their 16th birthday within the four-month eligibility period, or are between the age of 16 and 18 and a full-time student at a secondary school or a full-time student at a vocational or technical school. 

	If this form is signed at the time of RCA application, the agency is to
1. Determine the RSSEP provider that is closest to the applicant’s home address and check that box.
2. Give the original of this form to the RCA applicant and tell the applicant that he/she must contact the RSSEP agency checked on page 2.
3. Send a copy of this form to the RSSEP agency.
4. Maintain a copy of this form in the RCA applicant’s LDSS case file.



 Virginia Refugee Resettlement Agencies by Region
Important Information for DSS: Refer any Office of Refugee Resettlement (ORR)-eligible refugee not yet connected with a resettlement agency to help them access employment assistance, health navigation, English language training, youth education support, young adult mentoring, and services for older adults. For questions, email Emily Hendrickson, ONA Sr. Program Consultant Emily.Hendrickson@dss.virginia.gov 
	
	Central Region
	

	
	Commonwealth Catholic Charities
	1601 Rolling Hills Drive Richmond, VA 23229 
	(804) 285-5900 

	
	International Rescue Committee
	2004 Bremo Road Suite 200, Richmond, VA 23226
	(804) 308-9144 

	
	Eastern Region
	

	
	Commonwealth Catholic Charities
	740 Thimble Shoals Blvd Suite F Newport News, VA 23606
	(757) 247-3600

	
	Northern Virginia Region
	

	
	Catholic Charities Migration and Refugee Services
	6301 Little River Turnpike Suite 310 Alexandria, VA 22312
	(703) 841-3876

	
	
	159 Lichfield Blvd Unit 101 Fredericksburg, VA 22406
	(540) 899-6510

	
	
	8247 Shoppers Square Unit 101 Manassas, VA 20111
	(571) 364-8010

	
	Ethiopian Community Development Council
	901 South Highland Street Arlington, VA 22204
	(703) 685-0510

	
	React DC
	C/O Peace Lutheran Church: 6362 Lincolnia Rd, Alexandria VA 22312
	(443) 386-7915

	
	Piedmont Region
	

	
	Commonwealth Catholic
Charities
	2131 Valley View Blvd
NW, Roanoke, VA 24012
	(540) 342-0411

	
	International Rescue Committee
	375 Greenbrier Drive #200
Charlottesville, VA 22901
	(434) 979-7772

	
	Church World Services
	250 East Elizabeth Street, Suite 102
Harrisonburg, VA 22802
	(540) 820-5343

	
	
	2273 Valley Avenue
Winchester, VA 22601
	(540) 630-4913
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